Trial Preparation Checklist for Counsel
I. Pre-Trial Conference
- All motions in limine must be handled PRIOR to the pre-trial conference 
- The Court will handle ANY outstanding motions at the pre-trial conference 
- Should there be any agreement on any of the motions in limine, Counsel must upload agreed order on CourtMap
II. Pre-Trial Requirements
- Counsel shall meet and confer prior to the commencement of trial to review all documents exchanged during discovery. Any objections to documents not raised on the first day of trial shall be deemed waived, including objections related to authenticity, completeness, or admissibility.
- Counsel must inform the Court of stipulated facts, uncontested exhibits, and evidentiary issues Parties may have before trial. Counsel must file proper notice on CourtMap.
- Counsel must ensure all witness lists and exhibit lists are finalized, exchanged, and submitted in accordance with the Court’s scheduling order. Exhibits must be pre-marked and organized in binders for court and opposing counsel.
- Counsel shall confirm witness availability and ensure subpoenas have been properly issued where necessary.
-  Any requests for judicial notice should be submitted before trial where practicable. 
- Proposed jury instructions and verdict forms (if applicable) must be submitted in accordance with deadlines. Parties are to meet and confer and submit unified versions of the jury instructions and verdict forms.
- Please follow the Court’s specific email instructions issued after calendar call regarding trial logistics, submission deadlines, or additional directives.
II. Courtroom Procedure
- For all jury trials, a stenographer shall be present. Counsel must verify stenographic arrangements prior to the start of trial.
- Objections must be timely and specific. Counsel is encouraged to review the attached Objection Reference Guide prior to trial. 
- Make sure to test the Courtroom technology beforehand to avoid any problems during trial.
III. Logistics and Witness Preparation
- Ensure courtroom technology requirements are addressed in advance (e.g., laptops, projectors, audio-visual displays). Have printed and digital copies of all trial materials on hand, including trial binders, exhibit lists, witness outlines, and relevant legal authority.
- All counsel shall be ready to provide a copy of all witness transcripts for purposes of impeachment. 
- Prepare your client and all witnesses for courtroom procedure and expected conduct. Witnesses should:
  • Speak clearly and respond only when instructed
  • Understand the importance of waiting for rulings before answering
  • Be dressed appropriately and comport themselves professionally
- Confirm Zoom links, exhibit access, and audio/video testing for remote testimony.
- Counsel should bring printed copies of controlling and anticipated authorities—including evidentiary case law, applicable procedural rules, and key legal standards—to facilitate efficient resolution of objections and legal issues during trial.
- At the close of each trial day, review admitted exhibits, rulings, witness order, and next-day objectives.
IV. Appendix
- Objection Reference Guide: Please retain a copy at counsel table for quick reference during trial.
-Email Template For After Calendar Calls: Please follow the court’s email instructions after calendar call.
- Judicial Procedures: Ensure review of the Judge’s Eleventh Judicial Circuit website for updates on court procedures.
