[bookmark: _Hlk127453127]Step One:
Be sure the case is closed.  Submit a closing order to the court by CourtMap
Step Two:
File Motion for Attorney’s fees 
Step Three:
The court issues the standard order for Attorney’s fees.  The deadlines in that order are 10/20/10 days.  If more time is needed, be sure to indicate that in the Motion for attorney’s fees and the court will adjust the order accordingly. 
Step Four:
The court will set a case management conference (once a month) to confirm compliance with the attorney fees order with the following instructions: 
· Set for conference on Attorney's Fee Order signed MM/DD/YYYY. 
· May appear by zoon 932-6490-9339 
· If parties agree, this conference can be reset to the following month's CMC, by calling the JA and advising the need for one reset to complete discovery.  
· If the parties are in agreement that discovery is complete, and a hearing is needed, the parties can contact the JA and get a date for a one-hour maximum attorney's fee hearing and then the JA will cancel this CMC.  The billing invoices and the expert report is required before the JA can set the hearing.  If the case is exceptional and needs special attention, please put the case on a 10-minute hearing and bring your calendars to be able set a date.  
· If the parties submit an agreed order that attorney's fees have been resolved, then this hearing will be canceled.  
· Otherwise, the hearing is mandatory. 
