DIVISION 03 INFORMATION AND PROCEDURES
(Last Updated 6/8/26)
Judge Laura M. Gonzalez-Marques
	LGonzalezMarques@jud11.flcourts.org 
Division Email: F003@jud11.flcourts.org 
Judicial Assistant:  Ada Nieves (ANieves@jud11.flcourts.org)
Bailiff:  
Chambers Information:
Address: 1351 N.W. 12th Street, Chambers Room 204, Miami, FL  33125
Courtroom 2-2
Phone #: (305) 548-5170
Zoom Meeting ID: 958 7808 6838
Division Email: F003@jud11.flcourts.org

DIVISION PROCEDURES:
1. Emails:

a. Copy the judicial assistant on ALL emails regarding court business.
b. If you are writing to Chambers about a case, you must copy all counsel in the same email (with limited exceptions for statutorily permitted ex parte motions).  Any emails that do not copy all counsel will be deleted without being read and considered ex-parte communications.
c. The Division email goes to both the Judge and the judicial assistant.  Do not send a separate copy to the Judge and JA if you are using this email address.

2. Placing Motions on Calendar

a. File the original Motion with the Clerk.  Send a copy of the filed motion to Chambers by email (or hand delivery) requesting it to be set.  A Word version of the Motion is not acceptable.  PLEASE NOTE: the Clerk’s Office does not provide copies of motions to the Judge that are submitted via E-filing.  Your request will be rejected if it does not comply.
b. Under no circumstances will the Judicial Assistant file any motion for anyone, including self-represented litigants.
c. Setting requests must be received by 2:45 p.m. the previous business day to be set on the following day’s calendar.
d. For all hearing requests, please provide the amount of time you are requesting in your initial request and the number of witnesses the parties anticipate will be called.
3. Morning Calendar begins promptly at 9:30 a.m.



4. ARRAINGMENTS 

a. Beginning on January 5, 2026, Arraignments will be held twice a month in Division 03.

b. The following will be Judge Gonzalez-Marques’s Arraignment days for 2026:

i. January 14 & 28
ii. February 11 & 25
iii. March 11 & 25
iv. April 15 & 29
v. May 13 & 27
vi. June 10 & 24
vii. July 15 & 29
viii. August 12 & 26
ix. September 9 & 23
x. October 14 & 28
xi. November 12 & 20
xii. December 9 & 22

5. SOUNDING

a. Soundings generally occur 11 days prior to trial, that is two Thursdays prior to the trial date.

b. If a party announces “ready”, it means that counsel is actually ready to go to trial immediately.  The Court will expect that all witness availability is confirmed and that all substantive motions have been filed and heard if a party is announcing “ready” at Sounding.  

c. ALL PRE-TRIAL MOTIONS other than short Motions in Limine must be filed and served (and preferably heard and resolved) before the Sounding if a party intends to announce “ready” for the upcoming trial period.  Otherwise, the Court will not consider the party is ready for trial.  Filing substantive motions after Sounding or without sufficient time for it to realistically be heard before the Sounding date will be grounds for the Court charging a continuance to the moving party or striking the Motion.  

6. POLICIES AND PROCEDURES FOR SPECIFIC MOTIONS:  

a. CONTINUANCES: Motions for Continuance may be made ore tenus at Sounding. However, as a courtesy, advise opposing counsel in advance.

b. JAC MOTIONS: Submit the Motion to have Defendant Declared Indigent for Costs along with supporting documentation, JAC’s response, and a proposed order, to Chambers.  If JAC does not request a hearing, the Court may enter the proposed order without a hearing after reviewing the documents.  If JAC requests a hearing, or if Judge Gonzalez-Marques has concerns after reviewing the Motion and supporting documentation, the Judicial Assistant will set the Motion on calendar for hearing.  If the supporting affidavits/documentation are not attached, the motion will be rejected.

c. NEBBIA MOTIONS: Defense Counsel must first present the documentary proof to the State and inquire whether the State will stipulate that the defendant has satisfied the Nebbia requirements before requesting a hearing. If there is no stipulation, then submit the documents to Chambers and the judicial assistant will email the attorney’s office with the date for the Nebbia hearing. Hearing requests will be rejected if the Defense has not conferred with the State and provided a reasonable amount of time for the State to review the documentation.

d. MOTIONS IN LIMINE: Unless provided by a separate trial order, Motions in Limine must be filed in writing by 5 p.m. the business day before trial. Failure to do so, absent good cause, is sufficient basis for the Court to deny the Motion.   A copy must be served on the Division email.

e. SEAL/EXPUNGE: File the original with the Clerk’s office and send a copy to Chambers. The judicial assistant will email the attorney’s office with the date that the motion will be on calendar. Counsel does not have to be present at the hearing if all documents are in order. 

f. RETURN OF PROPERTY: File the original with the Clerk’s office and send a copy to Chambers. The judicial assistant will provide a for the Motion to be heard. The motion will be scheduled at least two (2) weeks later to give the State sufficient time to determine if it, or the arresting agency, has an objection.  The moving party has the obligation to notify the arresting agency and provide proof of notice to the Court.

g. ARTHUR HEARINGS: Arthur hearings are only appropriate after arraignment.  Defense Counsel must first confer with the assigned ASA as to whether the State will stipulate to any pretrial release conditions. If the parties cannot reach such an agreement, Defense Counsel may email the judicial assistant to request that the case be placed on calendar for status. At the status hearing, all parties should have necessary witness availability cleared and provide the Court with the number of witnesses and estimated time allotment needed.  Alternatively, the parties shall meet and confer and provide the Court with three proposed dates for the hearing via email to the judicial assistant – with the time requested and number of witnesses.

Judge Gonzalez-Marques strongly encourages both sides to provide any videos, transcripts, evidence, etc., upon which the parties will rely at the Arthur Hearing at least 72 hours prior to the hearing. The more voluminous the materials, the earlier they should be provided to the Court. 

h. INCREASE/REDUCE/REVOKE BOND: File the original motion with the Clerk’s office and email a copy to Chambers. Counsel should, at minimum, attach a copy of the Arrest Affidavit and defendant’s criminal history to the Motion, along with any other documents Counsel wishes Judge Gonzalez-Marques to consider.  These Motions require at least three hours’ notice to the opposing side (Fla. R. Crim. P. 3.131), and the Judge prefers them to be in writing.  All witnesses must be present for the motion to be heard.

i. TERMINATE OR MODIFY PROBATION/CC: Judge Gonzalez-Marques does not automatically grant termination or modifications of Probation or Community Control at the midway point. The Motion should include the Probation Officer’s, the State Attorney’s, and – if applicable – the victim’s position. If there is an objection or counsel cannot obtain the position of any of these parties, please include a copy of the original Arrest Affidavit and the defendant’s criminal history. The Court will address these Motions on a case-by-case basis. 

j. SUPPRESSION MOTIONS: All Motions to Suppress must be filed and preferrably heard well in advance of trial.  File the original with the Clerk’s office and send a copy to Chambers.  The judicial assistant will place the Motion on calendar for a status to select a hearing date.  The filing of motions to suppress after Sounding “ready” will result in a continuance attributed to the filing party or striking the Motion.

7. Pleas
a. Pleas can be taken on any day of the week. 
b. If a defendant is waiving any amount of credit for time served, Defense Counsel must fill out a waiver form (available from the Clerk) and have the Defendant sign it before taking the plea.

8. Miscellaneous Policies & Procedures
a. Attorneys must strictly adhere to the Eleventh Judicial Circuit Standards of Professionalism and Civility, the Standards of Professional Courtesy and Civility for South Florida, and the Florida Bar Ideals and Goals of Professionalism, as adopted by Administrative Order 2-14-01-A1.
b. All Motions must comply with Administrative Order No. 26-15 and Florida Supreme Court Order No. SC2026-0673.  Failure to comply with these order will result in the Court imposing sanctions, as deemed appropriate.
c. If witnesses are not appearing for deposition, or the opposing party is not meeting its discovery obligations, it is Counsel’s responsibility to bring the matter to the Court’s attention.  The Court may deny continuances if counsel has not filed and set to be heard Motions to Compel prior to Sounding. 
d. If you submit a motion, the Court will read it. If you have supporting case law, provide it before the hearing (“before the hearing” means the two business days before, not the morning of, the hearing).  Omnibus motions are disfavored.
e. Generally, Mondays and Tuesdays are reserved for trials and Thursdays are reserved for Soundings. Unless the matter is time-sensitive, all other Motions will be set on Wednesdays or Fridays.  However, the judicial assistant will schedule the following matters on any calendar day:
i. Any matter regarding pretrial release conditions.
ii. Any plea that will result in an in-custody defendant being released.
iii. Any time-sensitive matter that cannot wait until Wednesday or Friday.
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